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HOW TO FILL OUT 
THE AUTHOR 

PROFILE

• Log in to Wordpress: 

https://admin.on3.co

m/wp-admin/

• Click your name in the 

upper right and select 

“Edit Profile”

https://admin.on3.com/wp-admin/


C H E C K  T H E  O P T I O N S  F O R  “ D I S P L AY  N A M E  P U B L I C LY ”  

A N D  C H O O S E  F I R S T  N A M E  ( S PAC E )  L A S T  N A M E  A S  S H OW N



S C RO L L  TO  T H E  P RO F I L E  A N D  “ C L I C K  TO  E D I T ” .

T H I S  O P E N S  T H E  M E D I A  L I B R A RY  W H E R E  YO U  C A N  U P L OA D  YO U R  N E W  P H OTO.

S AV E  A S  P RO F I L E  TO  R E T U R N  TO  T H E  DA S H B OA R D.



S C RO L L  D OW N  U N T I L  YO U  S E E  T H E  T W I T T E R  F I E L D.

E N T E R  YO U R  H A N D L E  W I T H O U T  @



• Scro l l  down  to  
t he  bo t tom and  
f i l l  i n  t he  meta  
desc r i p t ion  a s  
shown

• Cl i ck  t he  bu t ton  
to  s ave : “Upda te
user”



WHEN YOUR BYL INE  I S  CL ICKED, 
YOUR AUTHOR PAGE  WILL  NOW LOOK L IKE  THIS !


